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 JOB ANNOUNCEMENT  
 

 POSITION: Director, Special Education Division  
               (Exempt/Visiting Educator)   
 TENURE/TIME BASE: Permanent/Full-time  
 LOCATION: 1430 N St. Sacramento, CA 95814  
 SALARY: Negotiable 
  

 
  
JOB DESCRIPTION: 
 
The Director of Special Education is responsible for ensuring that children from birth through age twenty-two with 
disabilities receive a free appropriate public education (FAPE) in the least restrictive environment (LRE) as 
mandated in the Individuals with Disabilities Education Act (IDEA). The Director administers CDE’s Special 
Education Division and provides leadership to California’s local educational agencies (LEAs), which provide 
special education programs and services to children with disabilities. 
 
DUTIES: 
 

 Supervises and coordinates the work of the Special Education Division; specifically, the Director is 
responsible for more than 160 persons in the Associate Division Director, Education Administrator I, 
Special Education Consultant, Staff Services Manager I, Program Analyst, and support staff 
classifications. 

 Provides vision, leadership, technical assistance, and direction to the development and implementation of 
a statewide strategy for special education programs administered in California for pre-kindergarten 
through grade 12 public education and is instrumental in the development and approval of statewide and 
departmental policies and practices for special education. 

 Serves as Executive Secretary of the Advisory Commission on Special Education (ACSE) and 
coordinates the work of the Commission with the work of the Special Education Division.  

 Promotes the educational reform agendas of the State Board of Education and the State Superintendent 
of Public Instruction with particular emphasis on special education programs; represents the State 
Superintendent as required, and conducts public speaking engagements as necessary throughout the 
state and at the national level.  

 Works cooperatively with the U.S. Department of Education’s Office of Special Education Programs, other 
state and local agencies that provide assistance to children with special needs from birth through age 
twenty-two, the state and federal Legislative bodies, the Department of Finance, the Legislative Analyst’s 
Office, and national and statewide associations such as the National Association of State Directors of 
Special Education (NASDSE) and the Special Education Local Plan Area (SELPA) Directors. Serves as 
staff to the State Board of Education as necessary.  

 
DESIRED QUALIFICATIONS: 
 

 Expert knowledge of federal and state special education laws, rules, and regulations 
 Expert knowledge of special education techniques and practices at the school site level 
 Strong verbal and written communication skills 
 Knowledge and practical experience in current management practices and techniques 
 Familiarity with Statewide budgetary processes and fiscal condition 
 Experience in high level administrative positions 

 
HOW TO APPLY: Submit a cover letter, resume, and State Application (Form 678) by November 30, 2015 
to: 
                                          Andrew Laufer, Education Administrator I,  

       California Department of Education,  
       1430 N Street, Room 5602,  
       Sacramento, CA 95814 
       916-319-0559 



California Relay (Telephone) Service for the Deaf or Hearing Impaired: TDD Phones 1-800-735-2929 Voice Phones 1-800-735-2922The State of 
California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to 
family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or 
veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical 
conditions), and sexual orientation. 


