
          C E A 

        Career Executive Assignment 

(Continued on the Reverse) 

 
The Office of Legislative Counsel  is an equal opportunity employer to all regardless of race, color, creed, ancestry, sex, 
marital status, disability, religious or political affiliation, age, or sexual orientation. 
 

EXAMINATION ANNOUNCEMENT 
 
DEPARTMENT:  OFFICE OF LEGISLATIVE COUNSEL  
 
POSITION TITLE: PRINCIPAL DEPUTY LEGISLATIVE COUNSEL II (C.E.A.) 
 

 $10,278 – $11,558   
 
FINAL FILING DATE: October 5, 2007 
 
DUTIES/RESPONSIBILITIES:  A Principal Deputy Legislative Counsel II (C.E.A.), under general direction of 
the Chief Deputies Legislative Counsel, assists in planning, organizing, directing, and reviewing the work of 
the legal staff of the Legislative Counsel Bureau; has full responsibility for a major section of the Legislative 
Counsel Bureau Legal Division; and does other work, as required. 
 
EXAMINATION INFORMATION:  The examination will consist of a Qualifications Appraisal Interview 
weighted 100%. The interview will include a number of predetermined, job-related questions. The results of 
this examination may be used to fill subsequent vacancies in this position within the next 12 months. 
Applicants will be screened on the basis of background and management potential, as well as the following 
DESIRABLE QUALIFICATIONS: 
 
A. Knowledge of: 

1. The scope and character of California statutory law and provisions of the California Constitution, 
including their relationship to judicial precedents and federal constitutional provisions and laws. 

2. Rules, organization, and operation of the California State Legislature. 
3. Purposes, organization, procedure, and work of the Legislative Counsel Bureau. 
4. Legal research. 
5. Legal principles and precedents and their application to difficult, complex, and novel legal problems. 
6. Legal office methods and procedures. 
7. Techniques of effective supervision. 
 

B. Ability to: 
1. Effectively administer a major division in the Legislative Counsel Bureau, including planning, 

organizing, directing, and reviewing the activities of the legal staff, and oversight of the legal and 
support staff supervisors of that division. 

2. Coordinate the timely delivery of quality legal services to legislative and other clients. 
3. Provide guidance to legal staff to ensure that legislative drafts, written and oral legal opinions, and 

other legal documents prepared by the legal staff are responsive to the needs of clients and are clear, 
logical, and effective. 

4. Work effectively under high pressure to meet legislative deadlines. 
5. Represent the Legislative Counsel Bureau in meetings with Members of the Legislature and other 

persons. 
6. Contribute to the development and implementation of administrative policies of the Legislative 

Counsel Bureau. 
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MINIMUM QUALIFICATIONS: Membership in the State Bar of California. (Applicants must have active 
membership in the State Bar before they will be eligible for appointment.)   AND 
 
Either I 
 
One year of experience in the Legislative Counsel Bureau performing duties comparable to those of a 
Principal Deputy Legislative Counsel I or two years of experience performing duties comparable to those of a 
Deputy Legislative Counsel IV. 
Or II 
 
Experience:  Five years of broad and extensive experience in the practice of law* including four years of 
responsible experience in the drafting or codifying of legislation or administrative regulations and in one or a 
combination of the following: 
 
1. Advising on legislative matters on behalf of the California State Legislature or a governmental agency; or 

The preparation of legal opinions for the California State Legislature or governmental agencies or the 
presentation of contested matters before the courts on behalf of governmental agencies. 

 
Two years of the above experience shall have been in a supervisory capacity. 
 
(Experience in the California State service applied toward this requirement must include at least two years in 
a class at a level of responsibility at least equivalent to Deputy Legislative Counsel IV.) 
 
*Experience in the “practice of law” or “performing legal duties” or “legal experience” is defined as only that  
legal experience acquired after admission to the Bar. 
 
 

HOW TO APPLY:  All interested applicants who have permanent civil service status or qualify under 
Government Code Section 18990 or 18992 must file a standard state application form (Std. 678) with the 
Office of Legislative Counsel Personnel Office, 925 L Street, Suite 900, Sacramento, California 95814, on or 
before the final filing date of October 5, 2007. Applications postmarked after the final filing date will not be 
accepted for any reason. Questions regarding this examination should be directed to Hua Chu at  
(916) 341-8330.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
It is an objective of the State of California to achieve a drug-free State work place.  Any applicant for State employment 
will be expected to behave in accordance with this objective because the use of illegal drugs is inconsistent with the law 
of the State, the rules governing civil service, and the special trust placed in public servants. 
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